
SNAPSHOT ROUTING 
 
Scenario # 2  
 

• File Preparer creates the snapshot and routes it to the Candidate for Approval. The candidate 
finds an error and sends it back to the File Preparer (Initial Queue). File Preparer forwards it to 
the Candidate once refreshed and the Candidate forwards it to the Chair. The Chair approves the 
snapshot and forwards it to the File Preparer’s Final Queue. The Snapshot is opened to faculty, 
they vote (off-line) and the snapshot is sent to the Dean’s office. It then is routed to Academic 
Personnel. 
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Off-Line Processes: 
• Voting 
• Department Recommendation Letter (written) 

 
On-Line Processes: 

• Faculty make comments (to Chair) 
• Upload Department Recommendation Letter 
• Upload Procedural Safeguard 
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